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NATIONAL

JOB DESCRIPTION

THE EDITOR

THE ORDER MAGAZINE

The National Editor position is to become vacant after the May 2023 edition.

Expressions of Interest are requested from Association members and may be forwarded to the National Secretary
at: natsec@theorderofaustralia.asn.au

1. Exercise editorial control over the National magazine.

a. Under the general guidance of the National Membership Director, and

b. In consultation with the National Chairman, as required.

2. Manage the collection and collation of magazine content, including:

a. the development of a publication schedule and associated deadlines.

c. the development of a ‘theme’ for each edition including the front-page image and Editor’s comment.

d. liaison with National contributors, including the Governor-General (through his staff) and nominated Branch magazine
coordinators.

e. the transfer of intended articles from email to the designated ‘Dropbox’ account.

3. Liaise with the magazine printers and publishers including:

a. providing access to the Dropbox account, and

4. Produce necessary mailing lists for ‘Hard Copy’ recipients from the National membership database providing:

a. an Excel spreadsheet restricted to simple ‘name / address’ data.

b. the numbers of ‘Hard Copy’ to be printed.

5. Distribute E-copies through email using the National membership database bulk email facility.

6. Produce the ‘accessible’ version of the magazine in Word and then pdf format.

a. This process is not complex requiring only a reasonable familiarity with Microsoft Windows.

7. Liaise with the National Webmaster to have web-copy and accessible copy uploaded to the National website.

b. A reasonably modern computer and good internet connection is a requirement.

THE ORDER OF AUSTRALIA – NOMINATION TOOLKIT

perceived to be) Australia’s highest form of recognition.

The Honours Secretariat would love your help to encourage nominations in your community using the Order of Australia Toolkit:

https://www.gg.gov.au/australian-honours-and-awardsorder-australia/order-australia-guidance-and-promotional-products

The Toolkit contains:

• an important message from the Governor-General

• key information about the Order of Australia

• ready-to-use promotional materials

If you haven’t already done so, please follow the Order of Australia Facebook page @AussieHonours to stay up-to-date with news
and upcoming events.

an opportunity to better understand the Order of Australia nomination process.



Questions: Please phone 0413 008 571
Email order form with payment details to
merchandise@theorderofaustralia.asn.au
OR
Mail to OAA Merchandise PO Box 18389.
Collins Street East, Melbourne VIC 8003
OR
Order online and pay with PayPal or credit card:
www.theorderofaustralia.asn.au/shopping-cart

Updated Nov2022

P&H: Multiple items will be put in one postage pack where possible.

 Item and Description PRICE QTY Total $

1
A5 lined notepads OAA crest watermark
4 per pack

10.00

2 Blank greeting cards + envelopes (5) 10.00

3 Blue/gold pen in gift box 7.00

4 Key ring in gift box 12.00

5 Cufflinks in gift box 35.00

6 Metal medallion/paperweight
15.00
SALE

7 OAA lapel badge with magnetic fitting NEW
not OA official investiture pin

15.00

8 Loop Inductive Charger 18.00

9 Vista Travel Charger Kit 33.00

10 Laptop bag 33.00

11 Barista Travel Cup 15.00

12 Face Mask (2 per pack) 25.00

13 Scarf unisex knitted (grey) 39.00

14 Socks -unisex 11.00

15 Ladies’ pure silk scarf (silver/grey) 45.00

16 Ladies pure silk scarf (blue original) 45.00

17 Ladies pure silk scarf (beige/pink) 45.00

18 OAA branded Bag Holder 10.00

19 OAA aqua stripe black tie NEW 30.00

20 OAA spotted tie 30.00

21 OAA charcoal grey tie 30.00

 SUB-TOTAL

 Postage & Handling 11.00

 TOTAL PAYABLE $ _______


